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Access Control Maintenance Sheets
You are REQUIRED to fill out each section, 1 per Access Control Panel

Site Name:  
Site Address:

Site Contact Name:
Company Performing Maintenance: 
Job #:  


Work Order #:                                                              
Technician Name:                                                                                                                                 
Maintenance Start Time/Date: 


 Maintenance Completion:                 
Permit Number (if applicable):                                                                                                         
Do you need to return? & Reason?                                                                                                      
Did you rent a lift?  
If yes please input call off numbers:
Prior Job Comments:

.
AC Panel Location/Name or IP:  ______________________________________________________________________________________
AC Panel Type:  ______________________________________________________________________________________
Communication BUS Type:  ______________________________________________________________________________________ 
Current Firmware Version Installed: (please indicate if firmware has ROM or Flash RAM):
 ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
Updated Firmware Available on Manufacturer's Website?     
 ______________________________________________________________________________________

______________________________________________________________________________________

Firmware Completed?  Y/N? (if no, please explain)
______________________________________________________________________________________

______________________________________________________________________________________

DO NOT upgrade unless you are 100% you are capable of doing this, otherwise just indicate if firmware is available
Onboard Voltage Measurements:  
PANEL _____
Main Power Supply Pos + Neg - Measured DC _____________ > (24.6VDC or 13.4VDC Good)
Battery 1 Reading DC No Load __________ > No Load (13.2VDC Good) 

Battery 1 Reading DC w /Load  __________ > w /Load (12.9VDC Good)
Battery 2 Reading DC No Load __________ > No Load (13.2VDC Good) 

Battery 2 Reading DC w /Load  __________ > w /Load (12.9VDC Good)
Card Reader 1 (Mullion Type) Measured DC ______________ > (12.5 - 13.4VDC Good)                                                     
Card Reader 1 (Long Range Type) Measured DC ______________ > 25.0VDC – 30VDC Good)
Card Reader 1 Data – Data +       Measured OHMS 20k_____________ > (1.19  – 1.86 Good)
Lock Output 1 (NO & Common)    Measured OHMS 20k_____________ > (1.25 – 1.30 Normal)
Card Reader 2 (Mullion Type) Measured DC ______________ > (12.5 - 13.4VDC Good)
Card Reader 2 (Long Range Type) Measured DC ______________ > 25.0VDC – 30VDC Good)
Card Reader 2 Data – Data +       Measured OHMS 20k______________ > (1.19 – 1.86 Good)
Lock Output 2 (NO & Common)    Measured OHMS 20k_____________ > (1.25 – 1.30 Normal)
Card Reader 3 (Mullion Type) Measured DC ______________ > (12.5 - 13.4VDC Good)

Card Reader 3 (Long Range Type) Measured DC ______________ > 25.0VDC – 30VDC Good)

Card Reader 3 Data – Data +       Measured OHMS 20k______________ > (1.19 – 1.86 Good)
Lock Output 3 (NO & Common)    Measured OHMS 20k_____________ > (1.25 – 1.30 Normal)
Card Reader 4 (Mullion Type) Measured DC ______________ > (12.5 - 13.4VDC Good)

Card Reader 4 (Long Range Type) Measured DC ______________ > 25.0VDC – 30VDC Good)

Card Reader 4 Data – Data +        Measured OHMS 20k______________ > (1.19 – 1.86 Good)
Lock Output 4 (NO & Common)    Measured OHMS 20k_____________ > (1.25 – 1.30 Normal)
Technician Comments:

Visual Onboard Observations:

Power Supply Module in Cabinet 

Is Green AC LED on (left side of Power Supply)?:  
Is Red DC LED on (same location)?:  
Is Red Batt LED on (same location)?:  
Networking 

Is the RUN LED status blinking in 1s intervals?:  
Do you have a 100M Link Status LED?:  
Closing Job Comments or Recommendations:
4
5

